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Headteacher’s  Welcome  

  

Thank you for your interest in the role of Special 
Educational Needs and Disabilities Co-ordinator 
(SENDCo).  

Welcome to Wensley Fold Church of England Primary 
Academy serving the community of Blackburn. We are 
a popular ‘stand-alone’ academy with very strong links 
with our local community. With faith as our 
foundation, the Christian teachings underpin all that 
we do here at Wensley Fold.  

 
  

An excellent education is the best possible preparation for life and at Wensley Fold we 
aim to ensure that every child thrives and flourishes.  

   
 

Our distinctiveness rests on the Christian character and ethos of our school and this lies at 
the heart of everything we do. We endeavour to educate pupils in a caring and nurturing 
atmosphere so that they are enabled to value lifelong learning and the school values can 
be related to everyday life and work.  
  
 

Thank you for your interest in our academy and I would like to take this opportunity to 
wish you well in your application.  

 

Donna Simpson Headteacher  
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Wensley Fold Ethos 

Selection and recruitment is a two-way process, and it is important that your own core values, whether you 
have a faith of your own, or you practise no faith at all, are in line with Wensley Fold’s core values and 
ethos.  

As a Church of England Academy, our ethos is rooted in our school motto: Make Each Day Count. We strive 
to be the best we can be and not waste our God given talents.  

 
Above all, the Christian faith teaches love and forgiveness.  We believe that all members of our school 
community should be treated with compassion and respect.  Our community is one of solidarity and 
kindness; where we aspire to look out for one another at all times.  By coming to work here, we are 
hopeful that you will find a really unique and special place to work.  

Teach us to number our days that we may get a heart of wisdom. 

Psalm 90:12 
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At Wensley Fold Church of England Primary Academy we aim to: 

 
 

FRIENDSHIP 
1. Develop a happy, cheerful and caring atmosphere for all 
who work in our school. 
2. Provide an environment where staff and pupils care for 
one another, show respect and consideration for each other’s 
needs and treat everyone equally. 
 
PERSEVERANCE 
3. Provide an environment in which every child will be 
encouraged to work hard in order for them to achieve their full 
potential in all aspects of school life. 
4. Provide a curriculum which is broad and balanced, 
responding to the interests and abilities of all children, 

encouraging high levels of self-esteem 
    5.   Be committed to training and developing our staff and future 

 entrants to the profession. 
 

 
COURAGE 
5. Foster the development of all pupils as individuals by using their skills and abilities in extracurricular activities.  
6. Encourage all children to show independence and individuality and adopt high expectations of themselves and others. 

 
RESPECT 
7. Meet the spiritual needs of children, through the teaching of Moral and Christian values. 
8. Promote the fundamental British values of democracy, rule of law, individual liberty, mutual respect and tolerance of 

different faiths and beliefs. 
 

TRUST 
9. Establish a close link between home and school and to form a partnership with parents in the education of their children. 

10. Behave appropriately, act with courtesy and take responsibility for our actions. 

 

Curriculum  

The curriculum at Wensley Fold has been designed to ensure all children develop 
academically, spiritually, morally, socially and physically. As part of the curriculum the 
government expects schools to promote the fundamental British values of democracy, 
the rule of law, individual liberty, and mutual respect and tolerance of those with 
different faiths and beliefs. As a Church of England Academy, Wensley Fold embeds 
those values through its ethos, mission statement and Christian values of Respect, 
Friendship, Trust, Courage and Perseverance. These extend to all activities in school, 
within and outside the taught curriculum. Oracy and the spoken work is at the heart of 

our curriculum and we are incredibly proud to be 
the lead school in Voice Blackburn with Darwen. 
 

We have a huge emphasis on providing our children and families with a wealth of 

experiences and making each day count. You will find us at the beach, visiting 

parliament, on visits to France and also making extensive use of our wonderful 

school grounds and local area. We believe passionately in giving our children the 

best experience during their time with us.
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Wellbeing Charter  

  
Professional Development  

  

  

  
• We have a non-hierarchical approach to 

professional development; staff are given 
opportunities to lead training sessions  

• We develop leadership positions at all levels  

e.g. NPQSL, NPQML, SLE, NPQH  

• We have a comprehensive training programme 
and support for trainees and NQTs  

• We have a CPD programme for experienced staff  
• Observations are developmental and not graded  

 At Wensley Fold we have:  

  
• Laptops/Ipads for staff  

• Supportive staff, with cake, laughter and 
friendship in the staffroom  

• A culture of peer-to-peer praise  
• A buddy system for new staff  
• A staff room with facility to eat lunch, relax, work 

and support colleagues  
• Regular staff social events out-of-school   

• A flexible and generous approach to family 
appointments, children’s events, nativities, sports 
days etc.  

• Free on-site parking  

• Frequent consultations on aspects of school such 
as the annual calendar  

• Celebrations of successes, e.g. staff sporting 
achievements  
 

 
 
 
 

• Seasonal events for everyone to show their 
less serious sides   

• Countless opportunities to get involved with 
the wider life of the school including trips and 
visits, e.g. Year 6 Activities Week  

• A counselling service free to all staff both 
inhouse and externally  

• Staff who are Mental Health Ambassadors  

  
To Reduce Workload, we have:  

  

  
• Teaching resources shared centrally by every 

department  
• A whole school marking policy to ensure 

reduction of unnecessary workload 
•  homework set is electronic and no marking 

commitment.  
• Admin staff support the number of data 

entries •   
• Replaced lengthy written subject reports, with 

concise parental reports  
• Implemented fewer meetings, with those that 

do take place doing so when they are needed - 
not just because they are on the calendar  

 

All staff who work in Blackburn with 
Darwen LA have access to:  

  
• School Improvement Groups with network 

meetings for subject specialisms 
• Reduced costs/free access to local 

gyms/fitness centres 
• Opportunity to work in and support other 

schools 
• Access to national CPD and projects such as 

Voice 21. 
• Credit Union – A facility to save monthly 

through your SMBC salary deductions  
• Childcare vouchers scheme   

 

 

 

 

 

https://extranet.solgrid.org.uk/management/staffing/smbcschoolshr/SitePages/Benefits%20and%20Wellbeing.aspx
https://extranet.solgrid.org.uk/management/staffing/smbcschoolshr/SitePages/Benefits%20and%20Wellbeing.aspx
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Special Educational Needs and Disabilities Co-ordinator (SENDCo)  
  

MPR/UPR + TLR  

Permanent position  

Required from September 2021  

  
Applications are invited from inspirational and enthusiastic teachers looking to undertake the role of 
SENDCo in an outstanding school committed to academic and pastoral excellence. As a school, we are 
passionate about providing every pupil with the opportunities to achieve their very best within our caring, 
collaborative and supportive community. We are looking for someone who will share our values and 
support the ethos of our lovely school.  
  

Working closely with Senior and Middle Leaders in school, the successful applicant will be responsible for 
the strategic delivery of Learning Support across the school and will lead a team of Learning Support 
Assistants who are dedicated to meeting the needs of all the pupils in our care. Candidates must be able 
to establish excellent relationships with pupils, colleagues, families and outside agencies; work efficiently 
and methodically, paying meticulous attention to detail; demonstrate clear leadership qualities and have 
excellent communication and interpersonal skills. The post will involve overseeing the provision of 
children with EAL and Looked After Children in school and in receipt of Pupil Premium. The successful 
candidate will also be offered the opportunity to train as a Designated Safeguarding Lead and join our 
Safeguarding Team.  
  

This post, offered is on a full time and permanent basis however, applications from teachers looking for a 
part time position will be considered. It provides an exciting opportunity for experienced colleagues 
seeking to further their experience in a high achieving 4-11 Primary Academy. The successful candidate 
will have experience of working with Special Needs and Disabilities pupils but not necessarily experience 
as a SENDCo. They will have experience of supporting and working with families of children with SEND 
and, desirably, middle leader or senior leader experience. There will be a reduced teaching commitment 
with this post and we invite applications from candidates of all disciplines. We are committed to ensuring 
the successful candidate is able to undertake the National Award for Special Educational Needs 
Coordination. 
  

If you would like to find out more about the post, visit or have any questions, please do not hesitate to 
contact Donna Simpson Head teacher d.simpson@wensleyfold.blackburn.sch.uk    
  

Please return your completed application form and a formal letter of application to 
bursar@wensleyfold.blackburn.sch.uk 
  

Closing date: 9am on Friday 14 May 2021  

Interview date:  Week commencing Monday 24 May 2021  
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Job Description 
  

 

1.  Job Purpose   

  Responsible for the strategic delivery of Learning Support across the school.   

2.  Key Responsibilities  

   2.1  Main Duties  

    SENDCO  
Leadership & Management   
• Take the strategic lead for SEND policy development and ensure processes and practices are in place to 

deliver it  
• Be responsible for the implementation of EHCPs, Individual Education Plans and the outcomes of 

annual reviews, target setting, monitoring, assessment, diagnostic testing and access arrangements  

• Lead the team to effectively support the needs of individual and groups of students  
• Develop and implement a Departmental Improvement Plan reflecting the School Development Plan 

target  

• Manage the delivery of high quality interventions  
Liaison  
• Liaise with teaching staff to support in the delivery of quality first teaching  
• Liaise with parents and carers in providing appropriate support for learning including the EHCP process  

• Liaise with outside agencies, the LA, Educational Psychologists and specialist teachers etc.  
• Attend all Parents’ Evenings to provide face to face support for parents  
Staff development/Performance Management  

• Provide induction and performance management for staff within the team  
• Share good practice and promote collaborative teamwork to motivate and inspire colleagues  
• Lead staff training in SEND as appropriate  
Management Information  
• To identify and take appropriate action on issues arising from analysis of data, systems and reports  
• To provide reports to Leadership Team and other stakeholders as appropriate 
Communications  

• Communicate the vision for SEND support to all stakeholders  
• Ensure all staff are aware of the support provided for students within across the school  

• Communicate effectively and positively with all stakeholders  
• Oversee the provision for EAL pupils, CLA and Pupil Premium  
Management of Resources  
• Strategically plan and manage the costs of external provision for children e.g. specialist assessments, 

alternative curriculum etc   

• Manage the department budget for teaching and learning resources  
Student Welfare  
• Work collaboratively with the staff team to provide the highest quality support for students  
• Support the development and implementation of school based mental health provision for students  
• Ensure that appropriate support is available for students with internal and external examinations and 

assessments  

• Ensure the smooth transition of children supported by the SEND team to further or alternative 
education  
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Job Description 
  

  

    Quality Assurance  
• Ensure the maintenance of accurate records of progress, interventions and strategies used to support 

individual students  
• Produce accurate reports on the work of the department and the progress of students supported by it  
• Undertake observations of lessons and interventions provided by members of the school  
• Ensure that all communication follows Academy policies and branding guidelines 
Personal Development  
• Reflect on own practice and work collaboratively with your line manager to identify development 

needs and participate in annual performance review as part of an active programme of CPD  

• Keep up to date with changes in DfE, Ofsted and SEND Code of Practice requirements and embed these 
into school policy and practice   

   MPR  Teaching  
• Plan and teach lessons and sequences of lessons to the class(es) you are assigned to teach within the 

context of the school’s plans, curriculum and schemes of work in order to achieve target levels of 
student attainment, progress and outcomes.  

• Assess, monitor, record and report on the learning needs, progress and achievements of assigned 
students.  

• Know when and how to differentiate appropriately, using approaches which enable pupils to be taught 
effectively.  

• Set and mark work to be carried out by the children in school and elsewhere, in accordance with the 
school’s marking policy and schedule.  

• Participate in arrangements for preparing students for external examinations.  
Whole school organisation, strategy and development  
• Contribute to the development, implementation and evaluation of the school’s policies, practices and 

procedures in such a way as to support the school’s values and vision.  
• Work with others on curriculum and/or student development to secure co-ordinated outcomes.  
Wider Professional Responsibilities   
• Make a positive contribution to the wider life and ethos of the school  
• Run an after school club 
• Deploy support staff effectively   
Health, safety and discipline   
• Promote the safety and well-being of students in accordance with the school’s Child Protection, 

Safeguarding and other relevant policies.   
• Maintain good order and discipline among children in accordance with the school’s behaviour policy.  
Management of staff and resources  
• Direct and supervise support staff assigned to you  
• Contribute to the recruitment, selection, appointment and professional development of other teachers 

and support staff.  

• Deploy resources delegated to you in accordance with school policies.  
Professional development  
• Participate in arrangements for the performance management process and review of your own 

performance and that of support staff.  
• Participate in arrangements for your own further training and professional development and, where 

appropriate, that of other teachers and support staff including induction.  
Communication  
• Communicate with students, parents and carers in accordance with the school ethos, policies and 

practice.  
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    Working with colleagues and other relevant professionals  
• Collaborate and work with colleagues and other relevant professionals within and beyond the school.  
• Participate in administrative and organisational tasks, including the direction or supervision of persons 

providing support for the teachers in the school, which require the exercise of your professional skills 
and judgement.  

Professional behaviour  
• To be professional and respectful towards all colleagues, and to address any concerns through proper 

channels.  
• To be professional, fair and firm with children, demonstrating the sort of politeness and respectfulness 

that we wish them to emulate.  
• To be helpful and welcoming to parents/carers and others visiting or making contact with the school.  
• To provide a good role model for children.  
• To support and uphold the aims, values and ethos of the school.  
• To celebrate and praise the achievements of staff and children.  
• Be smartly and professionally dressed.  

   UPR  Upper Pay Range Accountabilities  
• Contribute significantly, where appropriate, to implementing workplace policies and practice 

and to promoting collective responsibility for their effective implementation to impact upon 
student achievement.  

• Have an extensive knowledge and understanding of how to use and adapt a range of teaching, learning 
and behaviour management strategies, including how to personalise learning to provide opportunities 
for all learners to achieve their potential.  

• Have an extensive knowledge and well-informed understanding of the assessment requirements and 
arrangements for the subjects/curriculum areas you teach, including those related to public 
examinations and qualifications.  

• Have up-to-date knowledge and understanding of the different types of qualifications and 
specifications and their suitability for meeting learners’ needs.  

• Have a more developed knowledge and understanding of your subjects/curriculum areas and related 
pedagogy including how learning progresses within them than a Main Pay Range teacher.  

• Have sufficient depth of knowledge and experience to be able to give advice to colleagues on the 
development and well-being of children and young people.  

• Be flexible, creative and adept at designing learning sequences within lessons and across lessons that 
are effective and consistently well-matched to learning objectives and the needs of learners and which 
integrate recent developments, including those relating to subject/curriculum knowledge.  

• Provide coaching and mentoring to other teachers or colleagues, give advice to them and demonstrate 
to them effective teaching practice in order to help them meet the relevant standards and develop 
their teaching practice.  

    Additional Accountabilities for the Maximum of the Upper Pay Range  
• In addition to the requirements of a Main Pay Range teacher and an Upper Pay Range teacher, 

teachers paid at the maximum of the Upper Pay Range are required to ensure that they:  
• Play a critical role in the life of the school.  
• Provide a role model for teaching and learning.  
• Make a distinctive contribution to the raising of student standards.  
• Contribute effectively to the work of the wider team. •   
• Take advantage of appropriate opportunities for professional development and use the outcomes 

effectively to improve students’ learning.  
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Job Description 
  

 

   2.2  Safeguarding  

    School is committed to keeping children, young people and vulnerable adults safe.  The post holder is 
responsible for promoting and safeguarding the welfare of the children, young people and vulnerable 
adults for whom she/he is responsible or comes into contact with.   

   2.3  Health & Safety  

    Health and safety laws require all employees to help the School maintain and improve health and 
safety standards. This means that the post holder must take reasonable care of his/her own and 
others’ health and safety and co-operate with any reasonable request to support the School, managers 
and other employees, in meeting their health and safety legal responsibilities. Line managers have 
additional responsibilities to ensure that policies, procedures and safe systems of work are 
implemented on a daily basis.    
  
All duties and responsibilities must be carried out in line with the School’s Health and Safety Policy and 
any local safety procedures.   

   2.4  Information Management  

    As an employee of the School, the post holder will be expected to manage information in accordance 
with School policies. The post holder will ensure that information used is held and transmitted securely 
in a manner commensurate with its sensitivity, and that it complies with the provisions of the Data 
Protection Act 1998.   

   2.5  Policies & Procedures  

    The post holder will be accountable for ensuring that he/she is aware of relevant school  policies and 
that all duties and responsibilities are carried out in line with the appropriate policies and procedures.   

3.  Other Conditions  

   3.1  Mobility  

    Whilst this post is initially to a specific post, the post holder may be exceptionally required to transfer 
to any post appropriate to their grade at such a place as in the service of the school they may be 
required.   

   3.2  Equal Opportunities  

    School is committed to Equal Opportunities and expects all staff and volunteers to recognise and value 
differences and to treat everyone with dignity and respect.   

   3.3  Variations to Job Descriptions  

    Due to changing customer demands, duties and responsibilities are likely to vary from time to time and 
the School therefore retains the right to amend job descriptions to reflect changing requirements.   

   3.4  Training and Development  

    The school is committed to the personal and organisational development of the individual. The post 
holder will be encouraged to identify job-related development needs.   

This school has a responsibility for, and is committed to, safeguarding and promoting the welfare of children, young 
people and vulnerable adults, and requires all staff and volunteers to share this commitment. The successful applicant 
will be required to undertake an enhanced criminal records disclosure check.   
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Person Specification  

  
Essential Criteria  Desirable Criteria  Measured by  

Education &  
Qualifications  

Qualified teacher status  

The National Award SENDCo (NASENCO) or 
willingness to achieve the award within 12 
months of start date  

  Application Form   
Certificates   

   

Skills &  Abilities    Pupil-centred  

Good oral and written communication 
skills  
Effectively prioritised work habits and 
organisation  

Good ICT skills  

A positive role-model  

High levels of pupil engagement and 
excellent pupil progress in lessons  

Effective differentiation within lessons  

Enthusiastic about innovative approaches 
to teaching & learning  

  

   

   

   

   

   

   

   

Application Form   

Interview   

References   

Experience & 
Knowledge   

Significant experience of working with 
students with SEND. Detailed knowledge 
of the SEND Code of Practice.  
Effective and confident classroom teacher.  
Knowledge of current trends and good 
practice in the teaching of English and 
Maths 
Desire to seek examples of best practice 
and adapt to own use.  

Experience of working with 
outside agencies Experience 
of KS2-KS3 transition   
Designated Safeguarding  
Lead  

Interview  

References  

Other requirements  Commitment to a comprehensive and 

holistic education Enthusiastic approach  
Self-motivated  
Able to use initiative  
A team-player  
Supportive of the ethos of Wensley Fold   

Willingness to contribute to 
the wider life of the school.  

Interview  
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Notes to Applicants  

Applications will only be accepted from candidates completing the application form in full. CVs will not 

be accepted in substitution for completed application forms. Interviews will be offered to those 

applicants who best demonstrate how skills, abilities and experience match the person specification 

and job description.  

 

 

 

 

Closing date: 9am on Friday 14 May 2021  

Interview date:  Week commencing Monday 24 May 2021  

If you decide to apply for this position, please return your completed application form and formal letter 
of application by email to  bursar@wensleyfold.blackburn.sch.uk or post to Head Teacher, Wensley Fold CE 
Primary Academy, Manor Road, Blackburn BB1 6LX.All appointments are subject to the usual pre-
employment checks to meet vetting and barring requirements. For more information about the school, 
please visit  www.wensleyfold.co.uk or our very active Facebook page, @wensleyfold 

mailto:bursar@wensleyfold.blackburn.sch.uk
https://www.st-peters.solihull.sch.uk/
https://www.st-peters.solihull.sch.uk/

