
 

WENSLEY FOLD CE PRIMARY ACADEMY 

Early Years Foundation Stage Leader 
 

JOB DESCRIPTION 
  

 

i. Job Purpose 

1. To lead and manage the Early Years Foundation Stage.  

2. To take responsibility for standards of learning, teaching, curriculum provision and 
pastoral care in the Foundation Stage. 
 

ii. Main Activities 
All duties are set out in the Teachers Pay and Conditions Document, in particular: 

 
1. To develop and implement appropriate policies and practice in line with the school 

ethos  

  

2. Through reflective practice, provide a dynamic curriculum which values play, 
exploration and inclusion 
 

3. To ensure excellent progress for children across all areas of development through 
effective observation, assessment and evaluating such progress and reporting to the 
Senior Leadership Team  
 

4. To create a stimulating environment which supports learning 
 

5. To maximise the school’s unique outdoor environment into the Foundation Stage 
curriculum provision 
 

6. To ensure effective transition for children between settings 
 

7. To manage the professional development of staff to achieve success for children, their 
families and themselves 
 

8. To plan and deliver training and development programmes for colleagues 
 

9. To support parents to be confident and competent educators, actively involved in their 
child’s development 
 

10. To monitor and feedback on the quality of teaching and learning, in line with the school 
policy. This may include lesson observations, monitoring of planning and scrutiny of 
children’s work 
 

11. To review planning to ensure coverage, progression and a range of learning 
experiences across the Foundation Stage 
 



12. To support subject leaders in the development and implementation of curricular 
initiatives 
 

13. In conjunction with the EVC, coordinate and oversee the organisation of school trips 
and visits and extra-curricular activities within the Foundation Stage 
 

14. To liaise closely with the other Key Stage leaders  and the pre-school providers to 
ensure continuity and progression across the Key Stages 
 

iii. Recording and Assessment  

1. To update the Headteacher and governing body on the effectiveness of provision for 
pupils across the Foundation Stage 

2. To input in to the target setting process for raising achievement for pupils across the 
Foundation Stage and feedback to the Headteacher 

 

3. To monitor progress across the Foundation Stage and ensure appropriate action plans 
are in place where issues are identified 
 

4. To monitor planning to ensure individual needs are being met 
 

5. To collect, analyse and interpret assessment data 

iv. Leadership 

1. To establish excellent relationships, encouraging good working practices in supporting 
and leading the Foundation Stage team 

 
2. To lead the organisation of the Foundation Stage including planning and chairing 

meetings 
 
3. To support and motivate support staff working within the Foundation Stage 
 
4. To lead by example in all areas of the curriculum 
 
5. To liaise with all stakeholders, link professionals and other agencies 

 
6. To lead a curriculum area 

 
7. To lead new initiatives to secure further progress and continued development in the 

Foundation Stage 
 

8. To support and monitor any teachers on ITT and NQTs and college students within the 
Foundation Stage 
 

vi Standards and Quality Assurance 
 
1. To support the aims and ethos of the school 

 
2. To attend and participate in parent evenings 

 



3. To participate in staff training 
 

4. To participate in Continuing Professional Development with particular reference to 
Foundation Stage issues 
 

5. To attend team and staff meetings 
 

6. To develop links with Governors and neighbouring schools 
 

7. To further develop the partnership with the Children’s Centre 
 
 

General 

 
1.  To follow the school’s procedures and practices including computerised and 

manual systems and the maintenance of relevant records. 
 

2.  To fulfil personal requirements where appropriate with regard to the school’s 
policies and procedures, particularly Health and Safety, Safeguarding, Equal 
Opportunities, Emergency Evacuation and Security Work Standards. 
 

3. To participate in training and to keep abreast of modern developments in the 
service and play an active part in promoting one’s own development 

 
4. To actively promote and develop the school’s vision and values 

 
5.  To work as an integral member of the team. 

 
6. To carry out any other duties or responsibilities within the scope of the job as may 

be required by the Headteacher. 
 
 

                    This Job Description forms part of the contract of employment of the person  
  appointed to this post. It reflects the position at the present time only, and may be 
  changed at management’s discretion in the future.  

 As a term of your contract of employment, the Governing Body reserves the right to 
 vary your hours of work and require you to work outside the range of your ‘typical 
 working arrangements’ specified in your Statement of Particulars.  This will also 
 include evening and weekend working.  The Governing Body reserves the right at 
 its discretion to affect this condition of your employment.  Should this be necessary 
 you will be given reasonable notice of any proposed changes.    


