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WENSLEY FOLD CE PRIMARY ACADEMY 
SAFEGUARDING and CHILD PROTECTION PROCEDURE 

 
MISSION STATEMENT 
The school values and recognises the uniqueness of each individual child and acknowledge 
their fundamental right to be educated to their full potential in a safe, secure and caring 
environment.  The school, which has a Christian heritage, will, in partnership with parents 
and the extended community, aim to make each day count for all. 
 
We recognise our moral and statutory responsibility to safeguard and promote the welfare 
of all pupils. We endeavour to provide a safe and welcoming environment where children 
are respected and valued. We are alert to the signs of abuse and neglect and follow our 
procedures to ensure that children receive effective support, protection and justice.  
 
Where it is believed that a child is at risk of or is suffering significant harm, the school will 
follow the procedures set out in the Blackburn with Darwen Local Safeguarding Children 
Board (LSCB) Procedures.  
 
These are available in electronic form at: http://www.lscb.org.uk 
 
OUR CORE SAFEGUARDING PRINCIPLES ARE: 
 the school’s responsibility to safeguard and promote the welfare of children is of 

paramount importance  
 safer children make more successful learners  
 representatives of the whole-school community of pupils, parents, staff and governors 

will be involved in policy development and review  
 
ALL STAFF (INCLUDING GOVERNORS):  
 must have children’s safeguarding training appropriate to their role and responsibility 

which is updated at least every 3 years (except Designated Leads);  
 should be aware of the signs of abuse and neglect;  
 should be aware of how to respond to specific safeguarding concerns as outlined in this 

policy;  
 have a responsibility to identify those children who may require early intervention 

support and what action to take to ensure they are supported appropriately;  
 have a responsibility to identify and respond to a child who is or likely to suffer 

significant harm and what action they must take, appropriate to their role;  
 must be aware of the importance of multi-agency partnership working and information 

sharing processes;  
 who work directly with children and can contribute to early support and safeguarding 

assessments must be aware of the risk sensible approach to safeguarding adopted in 
Blackburn with Darwen (BwD).  

 
 

http://www.lscb.org.uk/
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YOU THINK A CHILD IS IN NEED OF PROTECTION 
Under section 47(1) of the Children Act 1989, a local authority has a duty to make 
enquiries where they are informed that a child who lives or is found in their area:  
 is the subject of an Emergency Protection Order;  
 is in Police Protection; or where they have  
 reasonable cause to suspect that a child is suffering or is likely to suffer significant harm  
 

A professional making a child protection referral under s.47 must provide information that 
highlights what the child’s unmet needs (underlying risk factors) are as well as high risk 
indicators that potentially identify the child may be suffering or likely to suffer significant 
harm.  
 

The underlying risk factors and high risk indicators are identified on the Multi Agency 
Safeguarding Hub (MASH) form which is to be used for all referrals to Children’s Services: : 
https://www.blackburn.gov.uk/Lists/.../MASH-referral-form.docx 
 
RECOGNISING ABUSE  
To ensure that our pupils are protected from harm, we need to understand what types of 
behaviour constitute abuse and neglect.  
Abuse and neglect are forms of maltreatment. Somebody may abuse or neglect a child by 
inflicting harm, for example by hitting them, or by failing to act to prevent harm, by 
leaving a small child home alone, or leaving knives or matches within reach of an 
unattended toddler.  
 

THERE ARE FOUR CATEGORIES OF ABUSE: 
1. Physical abuse 
Physical abuse may involve hitting, shaking, throwing, poisoning, burning or scalding, 
drowning, suffocating or otherwise causing physical harm to a child. Physical harm may 
also be caused when a parent or carer fabricates the symptoms of, or deliberately induces 
illness in a child. 
 

2. Emotional abuse 
Emotional abuse is the persistent emotional maltreatment of a child, such as to cause 
severe and persistent adverse effects on the child’s emotional development. It may involve 
conveying to children that they are worthless or unloved, inadequate or valued only for 
meeting the needs of another person. It may involve seeing or hearing the ill-treatment of 
another. It may involve serious bullying, causing children frequently to feel frightened or in 
danger, or the exploitation or corruption of children. It may feature age – or 
developmentally – inappropriate expectations being imposed on children. These may 
include interactions that are beyond the child’s developmental capability, as well as 
overprotection and limitation of exploration and learning, or preventing the child 
participating in normal social interaction. 
Some level of emotional abuse is involved in all types of maltreatment of a child, although 
it may occur alone. 
 
 

https://www.blackburn.gov.uk/Lists/.../MASH-referral-form.docx
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3. Sexual abuse  
Sexual abuse involves forcing or enticing a child or young person to take part in sexual 
activities, including prostitution, whether or not the child is aware of what is happening. 
The activities may involve physical contact, including penetrative or non-penetrative acts. 
They may include non-contact activities, such as involving children in looking at, or in the 
production of, pornographic material or watching sexual activities, or encouraging children 
to behave in sexually inappropriate ways. 
 

4. Neglect  
Neglect is the persistent failure to meet a child’s basic physical and/or psychological needs, 
likely to result in the serious impairment of the child’s health or development. Neglect may 
occur during pregnancy as a result of maternal substance misuse. Once a child is born, 
neglect may involve a parent or carer failing to provide adequate food and clothing or 
shelter, including exclusion from home or abandonment; failing to protect a child from 
physical and emotional harm or danger; failure to ensure adequate supervision, including 
the use of inadequate care-takers; or the failure to ensure access to appropriate medical 
care or treatment. It may also include neglect of, or unresponsiveness to, a child’s basic 
emotional needs. 
 
TAKING ACTION  
 

Key points for staff to remember for taking action are:  
 In an emergency take the action necessary to help and protect the child, for example, 

call 999  
 Report your concern to the DSL by the end of the day  
 Do not start your own investigation  
 Share information on a need-to-know basis only – do not discuss the issue with 

colleagues, friends or family  
 Complete a record of concern  
 Seek support for yourself if you are distressed  
 
If you suspect a pupil is at risk of harm 
There will be occasions when staff may suspect that a pupil may be at risk, but have no 
‘real’ evidence. The pupil’s behaviour may have changed, their artwork could be bizarre or 
concerning, pupils might write stories or poetry that reveal confusion or distress, or 
physical but inconclusive signs may have been noticed. In these circumstances, staff will 
give the pupil the opportunity to talk. The signs they have noticed may be due to a variety 
of factors, for example, a parent has moved out, a pet has died, a grandparent is very ill. 
It is fine for staff to ask the pupil if they are OK or if they can help in any way. 
 

Staff should use the cause for concern form (pink slip) to record these early concerns or 
record their concerns on the school’s electronic system, CPOMS. If the pupil does begin to 
reveal that they are being harmed, staff should follow the advice below. Following an 
initial conversation with the pupil, if the member of staff remains concerned, they should 
discuss their concerns with the DSL. 
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If a pupil discloses to you 
It takes a lot of courage for a child to disclose that they are being abused. They may feel 
ashamed, particularly if the abuse is sexual; their abuser may have threatened what will 
happen if they tell; they may have lost all trust in adults; or they may believe, or have 
been told, that the abuse is their own fault. 
 

If a pupil talks to a member of staff about any risks to their safety or wellbeing, the staff 
member will need to let the pupil know that they must pass the information on – staff are 
not allowed to keep secrets. The point at which they tell the pupil this is a matter for 
professional judgement. If they jump in immediately the pupil may think that they do not 
want to listen, if left until the very end of the conversation, the pupil may feel that they 
have been misled into revealing more than they would have otherwise. 
 

During their conversations with the pupils staff will: 
 Allow them to speak freely. 
 Endeavour to utilise a neutral translator if necessary. 
 Remain calm and collected – the pupil may stop talking if they feel they are upsetting 

their listener. 
 Give reassuring nods or words of comfort – ‘I’m so sorry this has happened’, ‘I want to 

help’, ‘this isn’t your fault’, ‘you are doing the right thing in talking to me’. 
 Not be afraid of silences – staff must remember how hard this must be for the pupil. 
 

Under no circumstances ask investigative questions: 
Such as how many times this has happened, whether it happens to siblings too, or what 
does the pupil’s mother think about all this? 
 

Tell the pupil that in order to help them, the member of staff must pass the information on. 
 

Do not automatically offer any physical touch as comfort.  
It may be anything but comfort to a child who has been abused. 
 

Avoid admonishing the child for not disclosing earlier. Saying things such as ‘I do wish you 
had told me about this when it started’ or ‘I can’t believe what I’m hearing’ may be 
interpreted by the child to mean that they have done something wrong. 
 

Tell the pupil what will happen next. The pupil may agree to go to see the designated 
senior person. Otherwise it is the duty of the member of staff to inform the DSL of what 
has been discussed. If the pupil does agree to go and see the designated person, the staff 
member should inform the DSL that the child will be coming to see them at some point. 
 

Report verbally to the DSL even if the child has promised to do it by themselves. 
 

Write up their conversation as soon as possible on the record of concern form and hand it 
to the designated person. 
 

Seek support if they feel distressed. 
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Notifying parents 
The school will normally seek to discuss any concerns about a pupil with their parents. This 
must be handled sensitively and the DSL will make contact with the parent in the event of 
a concern, suspicion or disclosure. 
 

However, if the school believes that notifying parents could increase the risk to the child or 
exacerbate the problem, advice will first be sought from children’s social care. 
 

Referral to children’s social care 
The DSL will make a referral to children’s social care if it is believed that a pupil is 
suffering or is at risk of suffering significant harm. The pupil (subject to their age and 
understanding) and the parents will be told that a referral is being made, unless to do so 
would increase the risk to the child. 
 
Blackburn with Darwen Borough Council – MASH (Multi-Agency Safeguarding Hub) 
01254 666400 
 

Complete a MASH referral form and send securely to: cypreferrals@blackburn.gcsx.gov.uk 
 

If, at any point, there is a risk of immediate serious harm to a child a referral should be 
made to MASH immediately. Anybody can make a referral. If the child’s situation does not 
appear to be improving the staff member with concerns should press for re-consideration. 
 

Reporting directly to child protection agencies: 
Staff will follow the reporting procedures outlined in this policy. However, they may also 
share information directly with children’s social care, police or the NSPCC if: 
 the situation is an emergency and the Designated Safeguarding Lead/headteacher, their 

deputy, and the chair of governors are all unavailable 
 they are convinced that a direct report is the only way to ensure the pupil’s safety. 
 
CONFIDENTIALITY AND SHARING INFORMATION 
All staff will understand that child protection issues warrant a high level of confidentiality, 
not only out of respect for the pupil and staff involved but also to ensure that being 
released into the public domain does not compromise evidence. 
 

Staff should only discuss concerns with the designated senior person, Head Teacher or 
chair of governors (depending on who is the subject of the concern). That person will then 
decide who else needs to have the information and they will disseminate it on a ‘need-to--
know’ basis. 
 

Child protection information will be stored and handled in line with Data Protection Act 
1998 principles. Information is: 
 processed for limited purposes 
 accurate, adequate, relevant and not excessive 
 secure 
 kept no longer than necessary 

file:///C:/Users/d.simpson/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/HCQQJTL4/cypreferrals@blackburn.gcsx.gov.uk
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 processed in accordance with the data subject’s rights 
 

Record of concern forms and other written information will be stored in a locked facility 
and any electronic information (CPOMS) is password protected and only made available to 
relevant individuals. 
Every effort will be made to prevent unauthorised access, and sensitive information should 
not be stored on laptop computers, which, by the nature of their portability, could be lost 
or stolen. If it is necessary to store child protection information on portable media, such as 
a CD or flash drive, these items will also be kept in locked storage. Child protection 
information will be stored separately from the pupil’s school file and the school file will be 
‘tagged’ to indicate that separate information is held. 
 

Child protection records are normally exempt from the disclosure provisions of the Data 
Protection Act, which means that children and parents do not have an automatic right to 
see them. If any member of staff receives a request from a pupil or parent to see child 
protection records, they will refer the request to the Head Teacher or DSL. 
 

The Data Protection Act does not prevent school staff from sharing information with 
relevant agencies, where that information may help to protect a child. 
 
SPECIFIC SAFEGUARDING CIRCUMSTANCES: 
 

Children with sexually harmful behaviour 
Children may be harmed by other children or young people. Staff will be aware of the 
harm caused by bullying and will use the school’s anti-bullying procedures where necessary. 
However, there will be occasions when a pupil’s behaviour warrants a response under child 
protection rather than anti-bullying procedures. 
 

The care of children and young people with sexually harmful behaviour is complex and the 
school will work with other relevant agencies to maintain the safety of the whole school 
community. Young people who display such behaviour may be victims of abuse themselves 
and the child protection procedures will be followed for both victim and perpetrator. 
 

Child Sexual Exploitation (CSE) 
CSE involves exploitative situations, contexts and relationships where young people may 
receive something (e.g. food, accommodation, drugs, alcohol, gifts or simply affection) as a 
result of engaging in sexual activities. The perpetrator will not only groom the victim 
(possibly over a long period of time) but will always hold some kind of power which 
increases as the exploitative relationship develops. Sexual exploitation involves a degree of 
coercion, intimidation or enticement, including unwanted pressures from peers to have sex, 
sexual bullying including on line bullying (cyberbullying) and grooming. It is important to 
recognise that some young people who are being sexually exploited do not exhibit any 
external signs of this abuse. 
 

All staff will undertake CSE training appropriate to their role 
The school curriculum (whereby sexual relationships/Life Education is delivered) will include 
relevant information around the risks of and associated with CSE 



 
                                            
 

7 
 

 

Link to Pan Lancashire CSE Standard Operating Protocol: 
http://panlancashirescb.proceduresonline.com/chapters/p_child_sex_exp.html 
 

Children Missing from Education 
This can be a potential sign of abuse or neglect including sexual exploitation, undergoing 
female genital mutilation, forced marriage or travelling to conflict zones. Staff must follow 
school procedures when a child misses education particularly on repeat occasions to 
prevent the risk of them going missing in the future. 
 

The school will inform the local authority of any pupil who is going to be deleted from the 
register whereby: 
 parents have removed them from school for education outside of the school system e.g. 

home schooling. 
 they have ceased to attend school and no longer live within reasonable distance of the 

school. 
 they have been certified by the school medical officer as unlikely to be fit to attend 

school before ceasing to be of compulsory school age. 
 the child is in custody for a period of more than four months and school does not 

believe they will return at the end of that period. 
 the child has been permanently excluded. 
 the child has been absent without permission for a continuous period of 10 days or 

more. 
 

Link to LSCB procedure:  
 

Prevent 
Radicalisation refers to the process by which a person comes to support terrorism and 
forms of extremism, there is no single way of identifying an individual who is likely to be 
susceptible to an extremist ideology. From July 2015 all schools are subject to a duty 
under section 26 of the Counter-Terrorism and Security Act of 2015, to have ‘due regard 
to the need to prevent people from being drawn into terrorism’, known as the ‘Prevent 
Duty’. 
 staff should have a general understanding of how to identify a child who may be at risk 

of radicalisation. 
 staff should be alert to changes in children’s behaviour which could indicate that they 

may be in need of help or protection. 
 staff should use professional judgement in identifying children who might be at risk of 

radicalisation and act proportionately. 
 staff will undertake training appropriate to their role (the DSL will undertake Prevent 

Workshop to Raise Awareness of Prevent (WRAP)training) 
 the school ICT policy will ensure the safety of children by ensuring they cannot access 

terrorist and extremist material when using the internet and that suitable filtering 
software is in place. 

 staff must speak to the DSL if they have concerns. 

http://panlancashirescb.proceduresonline.com/chapters/p_child_sex_exp.html
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 the DSL must follow LSCB procedures in relation to obtaining advice and/or making a 
referral to Channel. 

 

Female Genital Mutilation (FGM) 
Female Genital Mutilation (FGM) is illegal in the UK and a form of child abuse with long-
lasting harmful consequences. School staff need to be alert to the possibility of when a 
female pupil may be at risk of FGM or when it may have been conducted on them. 
 

Warning signs for FGM can be found on pages 16-17 of the HM Government Multi-Agency 
Practice Guidance (link below), and pages 42-44 focuses on the role of schools and 
colleges. 
 

There is a statutory duty upon teachers to report to the police cases where they discover 
that an act of FGM appears to have been carried out. 
 

Staff must also follow LSCB procedures: 
http://panlancashirescb.proceduresonline.com/chapters/p_female_mutilation.html 
 

Online Safety 
Mobile phones, computers and other digital devices can be a source of fun, entertainment, 
communication and education. However, we know that some adults and young people will 
use these technologies to harm children. The harm may include sending hurtful or abusive 
texts and emails; enticing children to engage in sexually harmful conversations online; 
inappropriate/indecent webcam filming and photography or face-to-face meetings. 
 

The school’s e-safety policy explains how we try to keep pupils safe in school. Children and 
young people may unknowingly also engage in activities that could put themselves and 
others at risk, such as revealing personal information and uploading images of others. 
 

Online bullying by pupils, via texts and emails, will be treated as seriously as any other 
type of bullying and will be managed through our anti-bullying procedures. 
 

School policies/measures will encourage good behaviour and respect (this includes around 
bullying) 
 

We ensure policies take into account equality and diversity. 
 

We have an up to date acceptable internet use agreement regarding the use of social 
media to make complaints relating to pupils / staff. 
 

Modern Slavery 
The Modern Slavery Act 2015 places a new statutory duty on public authorities, including 
schools, to notify the National Crime Agency (NCA) (section 52 of the Act) on observing 
signs or receiving intelligence relating to modern slavery, e.g. human trafficking, slavery, 
sexual and criminal exploitation, forced labour and domestic servitude. The public authority 
(including schools) bears this obligation where it has ‘reasonable grounds to believe that a 
person may be a victim of slavery or human trafficking’. 
 

http://panlancashirescb.proceduresonline.com/chapters/p_female_mutilation.html
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Multi-Agency Practice Guidelines.pdf 
  
Currently, victims of human trafficking who are identified by a ‘first responder’, including 
local authorities, can be referred to the NCA via the NRM (National Referral Mechanism) 
however this is on a voluntary basis and with the adult victim’s consent. 
 

Children do not need to give their consent to be referred to the NCA. 
 

Staff must be aware of the above and contact the DSL should they suspect or receive 
information that either parents or their children may be victims of modern slavery. 
 

The DSL should then contact the NCA and the following persons: 
 Lauren Lysons (MASH Area Team Manager) who is the Single Point of Contact (SPOC) 

for concerns about children. 
 Sam Mirfin (Safeguarding Adults Team Manager) who is the SPOC for concerns about 

adults. 
 

Further information on the above and other specific safeguarding concerns (below) can be 
found on the following: 
 http://panlancashirescb.proceduresonline.com/chapters/contents.html#specific 
 TES website: https://www.tes.com/uk/ 
 NSPCC website: https://www.nspcc.org.uk/preventing-abuse/ 
 children missing from home or care 
 bullying including cyber/online bullying 
 domestic violence 
 substance misuse 
 fabricated or induced illness 
 faith abuse 
 forced marriage 
 gangs and youth violence 
 gender-based violence/violence against women and girls (VAWG) 
 mental health 
 private fostering 
 sexting 
 teenage relationship abuse 
 modern slavery 
 

Forced Marriage 
A forced marriage is where one or both people do not (or in cases of people with learning 
disabilities, cannot) consent to the marriage and pressure or abuse is used. It is an 
appalling and indefensible practice and is recognised in the UK as a form of violence 
against women and men, domestic/child abuse and a serious abuse of human rights. 
National and local guidance: 
http://panlancashirescb.proceduresonline.com/chapters/p_forced_marriage.html 

http://panlancashirescb.proceduresonline.com/chapters/contents.html%23specific
https://www.tes.com/uk/
https://www.nspcc.org.uk/preventing-abuse/
http://panlancashirescb.proceduresonline.com/chapters/p_forced_marriage.html
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SUPPORT FOR THOSE INVOLVED IN A CHILD PROTECTION ISSUE 
Child abuse is devastating for the child and can also result in distress and anxiety for staff 
who become involved. 
 

We will support pupils, their families, and staff by: 
 taking all suspicions and disclosures seriously 
 nominating a link person (DSL) who will keep all parties informed and be the central 

point of contact 
 nominating a separate link people for the child and member of staff, where a member 

of staff is the subject of an allegation made by a pupil, to avoid any conflict of interest 
 responding sympathetically to any request from pupils or staff for time out to deal with 

distress or anxiety 
 maintaining confidentiality and sharing information on a need-to-know basis only with 

relevant individuals and agencies 
 storing records securely 
 offering details of helplines, counselling or other avenues of external support 
 following the procedures laid down in our whistleblowing, complaints and disciplinary 

procedures 
 cooperating fully with relevant statutory agencies 
 making sure a neutral interpreter is available when English is not the child’s first 

language 
 provide time for the member of staff to reflect on child protection issues (e.g. through 

peer support and/or reflective safeguarding practice/supervision) as outlined in Working 
Together to Safeguard Children 2015. 

 
ALLEGATIONS OF ABUSE MADE AGAINST TEACHERS AND OTHER STAFF 
When an allegation is made against a member of staff, set procedures must be followed. It 
is rare for a child to make an entirely false or malicious allegation, although 
misunderstandings and misinterpretations of events do happen. 
 

A child may also make an allegation against an innocent party because they are too afraid 
to name the real perpetrator. Even so, we must accept that some professionals do pose a 
serious risk to pupils and we must act on every allegation. Staff who are the subject of an 
allegation have the right to have their case dealt with fairly, quickly and consistently and 
to be kept informed of its progress. Suspension is not mandatory, nor is it automatic but, in 
some cases, staff may be suspended where this is deemed to be the best way to ensure 
that children are protected. 
 

Allegations against staff should be reported to the Head Teacher. 
 

Allegations against the Head Teacher should be reported to the Chair of Governors. 
 

The Head Teacher and/or Chair of Governors must discuss the allegation with the Local 
Authority Designated Officer (LADO). 
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 LADO: Megan Dumpleton, 01254 585184, megan.dumpleton@blackburn.gov.uk 
 

The full procedures for dealing with allegations against staff can be found in the LSCB’s 
policy on allegations against staff. 
http://panlancashirescb.proceduresonline.com/chapters/p_allegations.html 
 
Staff conduct:  
Staff that are concerned about the conduct of a colleague towards a pupil are undoubtedly 
placed in a very difficult situation. They may worry that they have misunderstood the 
situation and they will wonder whether a report could jeopardise their colleague’s career.  
 

All staff must remember that the welfare of the child is paramount and that they have a 
duty to respond and inform the Designated Senior Lead. 
 

The school’s whistleblowing policy (which can be found on staff shared) enables staff to 
raise concerns or allegations in confidence and for a sensitive enquiry to take place. 
 

All concerns of poor practice or possible child abuse by colleagues should be reported to 
the Head Teacher. Complaints about the Head Teacher should be reported to the Chair of 
governors. 
 
REVIEW OF THE PROCEDURES 
 

These procedures will be reviewed on an annual basis, through, and by, consultation with 
the staff, the Headteacher and the Link Curriculum Governor, and taking into account any 
changes to legislation 
 

Any amendments to the procedures arising from the review will go to consultation with 
staff and Governors for discussion, approval and ratification. 
 

D SIMPSON 
Designated Safeguarding Lead 

Reviewed and Updated March 2017 
 

http://panlancashirescb.proceduresonline.com/chapters/p_allegations.html

