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Dear Parent/Carers 
 
On behalf of the pupils, staff, parents and Governors, I would like to welcome you and 
your family to Wensley Fold CE Primary Academy. 
 
At Wensley Fold we provide a happy, secure and supportive learning environment 
where the children develop independence and work hard to make the most of their 
talents and make each day count. 
 
We believe that a close relationship between home and school is vital to support your 
child’s learning.  We encourage you as parents to form a partnership with the school 
and to actively share in your child’s education. 
 
We know that you have made a wise decision in choosing our school and we assure 
you that your child will be happy at Wensley Fold and will receive an excellent 
education. 
 
Yours sincerely 
 
 
 
Donna Simpson         
HEADTEACHER                

 
 

Welcome to  
Wensley Fold CE Primary Academy 
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SCHOOL MISSION STATEMENT 

 

 
This school values and recognises that each child is unique and has a fundamental right 
to be educated to their full potential in a safe, secure and caring environment.  It has a 
Christian heritage and in partnership with parents and the extended community 
endeavours to make each day count. 

 
AIMS FOR WENSLEY FOLD CE PRIMARY ACADEMY 

 
At Wensley Fold we aim to:- 
 
1.  Develop a happy, cheerful and caring atmosphere for all who work in our school. 
 
2.  Provide an environment in which every child will be encouraged to work hard in 
 order for them to achieve their full potential in all aspects of school life. 
 
3.  Provide a curriculum which is broad and balanced, responding to the interests 
 and abilities of all children, encouraging high levels of self esteem. 
 
4.  Provide an environment where staff and pupils care for one another, show respect 

and consideration for each other’s needs and treat everyone equally . 
 
5.  Establish a close link between home and school and to form a partnership with 
 parents in the education of their children. 
 
6.  Encourage all children to show independence and individuality and adopt high  
     expectations of themselves and others. 
 
7.  Foster the development of all pupils as individuals by using their skills and abilities 
 in extra-curricular activities. 
 
8.  Meet the spiritual needs of children, through the teaching of Moral and 
 Christian values. 
 
9. Promote the fundamental British values of democracy, rule of law, individual                

liberty, mutual respect and tolerance of different faiths and beliefs  
 
10. Behave appropriately, act with courtesy and take responsibility for our actions. 
 
11. Be committed to training and developing our staff and future entrants to the     

profession 
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ALL ABOUT OUR SCHOOL 

 
 

 
Wensley Fold is a Church of England school with a trust deed - our link churches are 
St. Mark’s (Witton) and St Silas. 
 
On 1st April 2013 Wensley Fold converted to become an Academy. The school was 
originally founded by St. Mark’s church on 11th March 1845 and was sited on Apple 
Street where Apple Close is now built.  For well over a century the school provided 
education in that district and it was not until the late 1970’s that the building became 
too costly to maintain and the Governors were offered the present site to build a 
replacement school.  The school was opened in 1980 with additional classrooms being 
built in 1992.  The school is sited in the grounds of an old mansion house and the 
original stable block has been converted to form a dining room, kitchen and fully 
equipped gymnasium. The stable block has been converted into a Space for Sports & 
Arts in the Community, which provides some excellent facilities for use by children in 
the school and the extended community, for further information please contact the 
school. 
 
The school is situated within it’s own extensive and extremely attractive grounds at the 
head of a private tree lined drive.  At the entrance of the school gates is the Lodge 
where our Site Supervisor lives. 
 
As a result of the popularity of Wensley Fold the Local Authority made the decision to 
expand the school. As such from September 2011 the school admitted 60 children into 
the Reception Class ONLY, this has allowed for the gradual expansion of the school 
over the 7 years. 
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SCHOOL BUILDING 

 

 

 
Below is a picture of the school now it’s completed. The school comprises of 3 buildings, 
each of which was built over the current and last two centuries. The Space building, built 
in the late 1890’s is now linked with the new build (2011) and houses our Key Stage 2 
classes. The original building, built in 1980, houses our Foundation and Key Stage 1 
classes. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

THREE CENTURIES, THREE BUILDINGS, ONE SCHOOL 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
REAR 



 

 6 

 

 
ADMISSIONS POLICY 

 
 

 

 
Children are normally admitted during the year in which they have their fifth birthday.  
All children offered a place will be admitted during September. 
 
From September 2017 the school will provide places for a total of 420 children with 
60 children in each year group. 
 
Parents are encouraged to visit the school before their child is admitted and should 
contact the Headteacher to make an appointment.  Parents are usually informed in 
April whether it is possible to offer a place for their child. 
 
In the event of too many applications for places, priority will be given to:- 
 

 Children with older brothers and sisters who will be attending the school when 
the younger child starts (see * below), 

 
 Children for whom the Local Authority accepts there are exceptionally strong 

medical, social or welfare reasons for admissions which are directly relevant to 
the school, the remaining places are allocated according to the distance 
between the home and the school. 

 
(*)  Brothers and sisters include step children and foster children who are  

        living with the same family at the same address. 
 
NB  Please note the admission criteria to the Children’s Centre is different to that of 

the school, and attendance at the Centre will not necessarily entitle the children 
to a place at the school 

 
 
If a child is refused a place, the parents have the right of appeal.  Details are available 
from the Education Office. 
 
 
Please note there are no vacancies in any year groups and parents should give careful 
consideration to accepting a place if they have children in other primary schools. 
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THE STAFF AND GOVERNING BODY 

 

 

 

 
SCHOOL STAFF 
The staff of our school consists of the teachers; PE specialist, Drama Specialist  and 
Language Consultant, as well as support assistants; an extended school coordinator; 
admin staff; a site manager; catering staff, cleaners and lunchtime supervisors.  We 
work together in the day to day running of the school. 
 
The staff work closely together with parents, governors, other local schools and the 
local community for the benefit of the children.  The names of our staff can be found at 
the back of this booklet. 
 
THE GOVERNING BODY - ACADEMY DIRECTORS 
The Governors (listed overleaf) are responsible for the overall running of the school.  
Each year they receive a budget directly from the government which varies with the 
number of children in the school.  From this budget they have to pay all the salaries, 
buy equipment, pay the bills and make sure that repairs and maintenance are carried 
out. 
 
The whole Governing Body meets once a term and the Governors also meet in sub-
committees responsible for different aspects of the management of the school.  These 
committees cover Finance & Resources, Community and Teaching & Learning. The 
Governing Body delegates many of its areas of responsibility to the Headteacher and 
the Headteacher reports back at the Governors’ meetings on the progress that has been 
made. 
 
The Governing Body is made up of Foundation Governors nominated by Blackburn 
Diocese, parents, teachers, as well as community representatives who have particular 
skills to offer.  The current Governing Body is listed overleaf. 
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OUR GOVERNORS 

 

 
THE GOVERNORS 
Mr J Leigh (Chair)   Foundation Governor 
Mrs O Fairless (Vice Chair)  LA Governor 

Mr T Ali-Ghafoor    Foundation Governor 
Incumbent            Foundation Governor  (Vacancy)             

Mr  S Khan                    Parent Governor 
Mrs A Hussain    Parent Governor 

Ms S Alam     Parent Governor 
Mrs S Rafiq    Parent Governor  
Dr R Master     Parent Governor 
Mrs S Dhukai    Parent Governor      

Mrs D Simpson    Headteacher  
Mrs A Whittingham   Staff Governor    
Ms M Bennison    Staff Governor  
Mrs E Rae     Staff Governor      

Mr W Hussain    Community Governor     
Mrs M Hargreaves   Community Governor    
Mr E Raja     Community Governor  
Mr J Dungerpurwala   Member Appointment   
 
 

 

Mrs D Simpson 
Headteacher 

Mr J Leigh 
Foundation  

Dr R Master 
Parent Governor 

Mrs O Fairless 
LA  

Mr T Ali-Ghafoor 
Co opted  

Mr S Khan 
Parent Governor 

Mrs S Rafiq 
Parent Governor 

Mrs A Hussain 
Parent Governor 

Mrs S Alam 
Parent Governor 

Mrs M Hargreaves 
Community  

Miss M Bennison 
Staff Governor 

Mr W Hussain 
Community  

Mr E Raja 
Community 

 

Ms J McFeeley 
Co opted  

Mrs A Whittingham 

Staff Governor 
Mrs E Rae 

Staff Governor 
Mr J Dungerpurwala 

Member 
Mrs Dhukai 

Parent 
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PARTNERSHIP WITH PARENTS 

 
 
Your child will work best if he or she knows that school and home are giving the same 
messages.  For this reason we need to work together in building close links.  We value 
your views as parents and encourage you to join in the life of the school.  If there are 
any problems we will involve you at an early stage and your support plays a major 
part in our success as a school. 
 

It is important for you to know what is happening 
in school, and for us to know how to contact you. 
We will communicate with you in a number of ways. 
 

Before the children start in the reception class we invite 
you into school to take part in our induction programme.   
All families will also receive a home visit. 
 

 When your child starts school we ask you to complete a standard form to give us  
    information about your child and how we can contact you.  If your child is taken ill 
 or has  an accident while in school, you will want to be contacted as soon as 
 possible.  For this reason it is essential that we always have up to date  information 
 regarding addresses, telephone numbers, etc. Please keep us informed of any  
 changes. 
 We have a regular newsletter which is uploaded to our school app  every Tuesday

(please see page 26 for instructions on how to download the app). The newsletter 
tells you about forthcoming events, things that have happened in school and other 
items of interest. 

 The same information can be accessed via our school website  
    www.wensleyfold.co.uk which also contains further  information about the life of 
 the school. Information is also regularly updated to our Facebook page. 
 We will also contact you via a text messaging service so it’s very important that 

your mobile number is up to date at the school office. 
 You are most welcome to come and see the teachers.  Staff are normally available 

before and after school, but please remember that staff may need notice if the 
discussion will take some time.  (We hold staff meetings on Mondays immediately 
after school, so staff are not available at that time). 

 The Headteacher is also happy to speak with parents.  It is helpful if you would 
telephone for  an appointment to make sure that she is available. 

 We hold parents’ evenings three times a year to give you the opportunity to discuss 
your child’s progress.  A written report will be sent to you towards the end of the 
Summer Term. 

 We will contact you if we are concerned about your child in any way. 
 

We are always pleased to have the opportunity to talk with parents so please do not 
hesitate to come into school if you have any concerns. 
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POSITIVE BEHAVIOUR IN SCHOOL 

 

 

 

 
At Wensley Fold good behaviour and discipline have a high priority as they are essential 
if children are to learn successfully.  We believe that good discipline is best achieved when 
children develop self-discipline and respect for others and we encourage this by 
emphasising and praising good behaviour.  However, on occasions where inappropriate 
behaviour occurs the school has agreed in it’s behaviour policy on certain procedures and 
sanctions.  These will include: a verbal reprimand, loss of privileges such as playtime/
lunchtime, “golden time”, report to a senior member of staff, report to Headteacher, 
school to contact parents, weekly involvement of parents, a meeting involving staff, 
parents and child strategies/sanctions, short term or permanent exclusion.  (The full policy 
is available on request from the Headteacher). 
 
REWARDING GOOD BEHAVIOUR 
We reward good behaviour in a number of ways including showing our pleasure, 
awarding house points and stickers.  We also have a special assembly each Thursday to 
celebrate the children’s achievements both within and beyond school. Children are also 
rewarded with ’golden time’ (when they have free choice) for good behaviour and for 
completion of their homework. Most of the time our children behave very well.  When we 
do have problems the children are dealt with firmly but fairly.  Parents are involved at an 
early stage and we welcome your support in dealing with behaviour problems. 
 

 

 

 

 

 

 
 
 
BULLYING & RACISTS INCIDENTS 
We consider bullying and racist incidents to be a 
very serious matter and deal with it promptly 
whenever it arises.  We have a policy for dealing 
with bullying and racist incidents, and a senior 
member of staff responsible for making  
sure that our response is swift and consistent. 
A full copy of our behaviour policy can be found 
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LEAVE OF ABSENCE FROM SCHOOL 

 
 
 
 

 
Pupils attend school for a maximum of 190 days each academic year. Regular 
attendance is vital for your child’s educational progress. The government expects all 
parents/carers to ensure that their children attend school whenever possible.  
 
From 1st September 2013, pupils WILL NOT be granted any leave of absence during 
term time unless there are ‘exceptional circumstances’ and the parents have made an 
application in advance. If the Headteacher is satisfied that there are exceptional 
circumstances which warrant the granting of leave of absence, the Headteacher must 
then determine the number of school days a child can be away from school – The 
Education (Pupil Registration) (England) (Amendment) Regulations 2013. 
 
If your child does not return to school on the agreed due date and/or the absence is 
not authorised, you may now be issued with a penalty notice under Section 444 of the 
Education Act 1996. Your child may also lose their school place. 
 

REMEMBER - MAKE EACH DAY COUNT! 
 
 

ROAD SAFETY 
 
Statistical evidence has consistently and clearly shown the vulnerability of the young and 
inexperienced road user.  Road safety education is a learning process that involves developing 
a range of skills and knowledge that will enable children to become aware of, and competent 
in, the traffic environment. The school will actively support the development of positive 
attitudes towards road usage.  This will be achieved through the integration of appropriate 
road safety themes and topics into the curriculum.  In addition efforts will be made to work in 
partnership with parents in order to encourage safe practices on or near the road.  This will be 
done through the provision of relevant publicity materials and information.  We would at all 
times encourage children to walk to school with their parents as this is a great deal safer and 
healthier. 

 
CARS 

 
For the safety of all our children we operate a one way system for cars and also have 
electronic gates installed at both entrances to the school. The main gates are closed to traffic 
from 8.30am until 4.00pm, however the pedestrian gates are open until 9.00am. There is an 
intercom system on both the main gate and pedestrian gate (Manor Road entrance) for any 
parents who wish to enter the school grounds outside of these times.  
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SCHOOL ORGANISATION 

 

 

 

 
In September 2017 we will have 420 children on role, with 30 children in each class. 
In the classes the children are taught in various ways, as a whole class, in small groups 
or on an individual basis 
 
 

TIMES OF DAY 
                    
 School Starts   8.45 a.m. 
 Morning Break  10.15 a.m. to 10.35 a.m.  (Fridays 11.10 to 11.30 a.m.) 
 
 Dinner Times 
 Infants   12.00 to  1.00 p.m.  (Fridays - 12.30 to 1.45p.m.) 
 Juniors   12.00 to  1.00 p.m.  (Fridays - 12.45 to 1.45p.m.) 
 
 Afternoon Break  2.00 p.m. to 2.10 p.m.  (Infants only)             
 School Closes   3.10 p.m.  
                
 
The hours spent on teaching during the normal school week are 21.5 hours in the 
Infants and 23.5 hours in the Juniors. This does not include assemblies, registration 
and breaks. 
                      
Punctuality and attendance are important and we encourage the children to arrive on 
time. If your child arrives at school after 8.45am they will be recorded with a late 
mark, however if they are late after 9.00am they will be recorded as absent for the 
whole morning session. 
 
If there are any changes in arrangements for your children getting home from school 
please inform us, if you know you are going to be late picking your child up from 
school please inform us immediately. Failure to do so would result in us making 
alternative childcare arrangements for your child which would incur a cost. 
 

 
 



 

 13 

 

 
THE SCHOOL CURRICULUM 

 

 
 
The School Curriculum consists of the five core subjects of English, Mathematics, Science, Computing  
and Religious Education. However, we also ensure that the curriculum we provide for the children is 
broad and balanced.  They will also be taught Design and Technology, History, Geography, Music, Art 
and Physical Education. 
 
English, we believe is the door through which we access all other areas of the curriculum. Most classes 
have the advantage of additional staff for the daily session.  The daily format consists of a taught 
element, groups discussion and individual working.   
Throughout the week different areas of literacy are covered, including spelling 
and phonics, reading, writing, grammar and punctuation.  All are tied together 
through a shared book.  Throughout the year a range of traditional and modern 
fiction, poetry, play scripts and information books are used to 
introduce all forms of writing. Alongside this the children take part in a  
small group guided reading session (of approximately 20 minutes).  In this session 
they are encouraged to develop their reading skills, discuss what has been read 
and comment personally upon issues arising. The scheme of word is based on 
‘Phonics Play’ and decodable reading books are Oxford Reading Tree 
Many elements of the different forms of reading and writing are further developed in the afternoon 
sessions of ‘topic’ work.  We aim for the children to become aware of the value and uses of their 
literacy skills, and feel empowered to use them. 
 
Mathematics.  Maths is a key life skill, It provides children with a  
powerful set of tools to understand and change the world.  Mathematics is not 
just a collection of skills it is a way of thinking.  Through the teaching of 
Maths,  staff aim for children to achieve a secure foundation in numeracy. 
Maths is a proficiency which involves confidence and competence with numbers 
and measures.  It requires an understanding of the number system, a variety of 
computational skills and an inclination and ability to solve number problems in 
a variety of ways.  An ability to calculate mentally lies at the heart of 
numeracy.  Mental methods are emphasised from the early years with regular 
opportunities for all children to develop the different skills required.   
 
The school’s approach to the teaching of mathematics is based on four principles 
 dedicated mathematics lesson every day 
 direct teaching and interactive oral work with the whole class and groups 
 an emphasis on mental calculation 
 controlled differentiation, with all children engaged in mathematics relating to a common theme. 
The school places a great deal of emphasis upon learning times tables and children may also receive 
maths tasks as part of homework. 
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 Science.  The world of Science holds great fascination for children.  In following the National 
Curriculum our children gather a broadly based experience of Science. They accumulate 
scientific knowledge about plants, animals, humans, materials, forces, sand, light and space.  
They also learn to design and carry out investigations and to interpret their findings. 
 
Religious Education.  Wensley Fold follows the Lancashire Agreed Syllabus for Religious 
Education together with the Blackburn Diocesan Syllabus, both of which have been accepted 
by the leaders of all the major faith traditions.  RE is taught for 1 hour per week and aims to 
promote children's’ spiritual, moral, social and cultural development and to help them develop 
knowledge of, understanding of, and respect for the practices, values and religious traditions 
found in Blackburn and elsewhere.  All children are encouraged to learn from and to learn 
about religion. 
 
Computing.   The children use technology across the whole of the curriculum.  The children use 
computers to develop their ability to communicate and handle information, to explore real life 
situations through simulation, and to exercise control through simple programming.  We 
currently have a number of multi-media IT suites, as well as interactive whiteboards in all 
classrooms. All classes have access to iPads for additional learning and all KS2 classes also 
have the added benefit of their own personal tablet computer.  
 
Design and Technology.  The children work with different materials to apply knowledge and 
skills to solve practical problems.  The teaching of DT is blocked and taught over three days 
usually during the last week of each term giving the opportunity to ensure that knowledge and 
understanding are applied when developing ideas, planning, making products and evaluating 
them. 
 
History.  We aim to arouse an interest in the past both in Britain and the wider world.  
Children develop a chronological framework for their knowledge of significant events and 
people.  We encourage children to develop the ability to gather evidence from historical 
sources and to use this in understand the interpretations of history. 
 
Geography.  The children learn about different places, the human and physical processes which 
shape them and the people who live in them.  This helps the children to make sense of their 
surroundings and the wider world in which they live.  We are fortunate at Wensley Fold to be 
situated in an area which is rich in geographical starting points.  These are developed to 
extend the children’s knowledge and interests beyond their immediate experience and lead 
them to investigate and interpret information and ideas from many different sources.  They 
develop a range of skills necessary to carry out geographical enquiry. 
 
Art & Design.  Art and design stimulates creativity and imagination.  It provides visual, tactile 
and sensory experiences and a unique way of understanding and responding to the world.  
The children use colour, form, texture, pattern and different materials and processes to 
communicate what they see, feel and think.  Children also develop an understanding and 
appreciation of the visual arts by exploring the work of artists and designers. 
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 Music.  The children are encouraged to explore their ideas and feelings  
by moving to music, creating patterns of sound, singing, playing instruments and by 
being aware of the musical elements such as steady beat, pitch and tempo. Please 
see the school’s music inspection (February 2007) on the DfE website. 
Physical Education and Sport.  The children develop their physical abilities through a 
wide range of movement activities, particularly dance, games, gymnastics, swimming 
and athletics.  We expect all children to participate in all aspects of P.E. in order to develop 
and extend their physical skills.   
Swimming is included in the curriculum for Years 5 and 6.   
In the interests of safety, children with long hair should make  
provision to tie it back during P.E. lessons.  Children who are  
wearing ear studs because the holes are still healing will be able  
to participate in all aspects of P.E., except swimming.   
Their ears must be taped/plastered at all times.    
However if any child is physically unfit to take part in P.E., parents must send a note to 
school, otherwise children will be expected to take part. 
 
Modern Foreign Languages. 
In the Foundation Stage and Key Stage One, pupils are introduced to MFL through exchanges, such as 
greetings, numbers, colours and answering the register. In Key Stage Two discrete language lessons are 
delivered each week by a French specialist, supported by the MFL coordinator. Teachers assess 
children’s progress informally during the lessons, evaluating progress in the 4 skill areas of Listening 
and responding, Speaking, Reading and Writing. These lessons are followed by daily reinforcement 
activities such as taking the register, mental maths, and P.E. instructions. MFL displays, in classrooms 
and corridors, provide an opportunity to celebrate achievement and further extend learning. 
 
Collective Worship.  Collective Worship takes place daily in school, either within class or as a 
school group, it reflects the ethos of the school and its mission statement, together with the 
Religious Education Policy adopted by the school.  The Worship in school seeks to provide the 
spiritual and moral well-being of all who take part.  It is broadly Christian in character whilst 
incorporating and having respect for the beliefs and values of all faith communities and 
encouraging knowledge and understanding of the world that we all share. 
 
Assessment.  Teachers assess in order to improve the quality of children’s learning, identify 
strengths and weaknesses of children’s learning, inform parents on progress made by children 
and to assist in planning, recording and reporting of activities. 
Assessment supports the raising of expectations and celebration of children’s achievements.  
Parents can expect opportunities to review and discuss their child’s achievements through 
parent Evenings, individual appointments and parental response sheets. 
 
Wensley Fold ensures it fulfils the statutory requirements by providing end of year reports and 
verbal follow up to end of Key Stage tests SATs.  Assessment strategies include observation, 
discussion, questioning, listening, marking and displaying work and discussions with teachers 
and parents.  From these formative assessments, teachers suggest ways forward by setting 
individual targets, which children have available in the classrooms.  Teachers are able to move 
children on to their next stage of learning, plan for the needs of children and provide the work 
necessary. 
 



 

 16 

 

 Special Educational Needs. Wensley Fold follows the Statutory guidance and requirements of 
the revised Special Needs Code of Practice which prescribes the procedures that must be 
followed in order to provide for those children who are recognised as having a special 
educational need.  The Special Educational Needs Coordinator (Mrs Karen Jack) works with 
school-based staff, outside agencies where appropriate, parents and children, in order to provide 
for the specific needs of individual children in terms of access to the curriculum and achieving 
full potential. 
 
English as an Additional Language.  At Wensley Fold we ensure that with high teacher 
expectations and careful planning, that E.A.L. pupils gain full access to the Curriculum. 
We acknowledge that E.A.L. pupils’ ability  may be ahead of their communication skills in 
English.  Teachers will provide opportunities for pupils to develop their English, and their subject 
knowledge in all areas of the curriculum.  Vocabulary work covers everyday, social language 
and subject specific language.  A variety of types of reading material are provided, and there 
should be ample opportunity for meaningful talk.  English and the home language are used, 
where appropriate, to support learning. 
 
Homework.  In your child’s first years we encourage you to listen to your child read at home for 
about 5-10 mins each day.  At this stage we hope that children will be more fluent and 
independent readers and will spend some of their leisure time reading for enjoyment.  As your 
child progresses through the school we ask them to learn spellings and the multiplication tables.  
In Years 3 to 6 the children are given a homework grid from which they can choose a selection 
of homework over a 1/2 term. In Reception, Year 1 and 2 the children are asked to complete a 
‘Friday Challenge’.  Each child is issued with a homework book and diary, and parents are 
asked to support their children with their homework and to sign the diary on completion of the 
work. The children are also expected to complete work on Mathletics and Reading Egg. 
The Learning Platform also provides a wide range of extension materials and children will be 
expected to complete work from this on a weekly basis. 
 
We welcome any help given at home by parents which will reinforce and compliment work 
carried out in the classroom.  Our teaching staff are always pleased to give parents any support 
and guidance they require to further their child’s education. 
 
Parents are asked to encourage their children to carefully complete their homework by: 
 
-  providing a suitable work place away from the television, 
- providing a pencil, ruler, rubber, crayons and a dictionary, 
- discussing the homework with their children, 
- encourage their children to return the work on time. 
 
 
Parents are also encouraged to listen to their children read for a few minutes each evening and 
help their children to learn their spellings and tables each weekend. 
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OTHER SCHOOL ACTIVITIES 

 

 
 

CLUBS   
At Wensley Fold we organise a number of clubs and activities over the year which take place 
during and after school hours.  These include during the year: 
      
Cricket   Art   IPad (Apple)   
Rounders   Cross Country Music      
Tennis   Chess  Computer  
Multi Sports  Games Club Board Games 
Zumba   Messy Play Football      
Science   Sewing  Mini Sing 
Radio Station  Cooking  Creative Book Club 
Comic Book Club Film Club  Performing Arts 
INSTRUMENTAL TUITION is also available, however instruments are scarce and parents 
may have to provided them for their own children. If you are interested please do discuss this 
with Mrs Wilkinson, who is our Music coordinator, before making arrangements to hire or 
purchase instruments. 
  

CHILDREN’S UNIVERSITY 
Children’s University is a national organisation offering children in Years 1-6 an exciting and 
innovative programme of high quality learning opportunities outside school hours. If focuses on 
rewarding participation, raising aspirations and encouraging engagement with learning. To 
become a member of Blackburn Children’s University costs £3 and for this the child will be 
given their own passport to record all the hours they do in out of school clubs and at the end 
of the year if a child has collected enough hours they will ‘graduate’ in full cap and gown from 
Blackburn University with their certificates. 
 

FUND RAISING   
We organise various fund raising events throughout the year, some of which raise money for 
the school and others for our nominated annual charity. 
 

CONCERTS   
At Christmas children in all classes will be involved in a small production.  These activities 
allow many aspects of the National Curriculum to be covered in a stimulating and exciting 
way. You will be invited to come and watch the performances. 
 
   

TRIPS AND VISITS 
During the course of the year we regularly take classes on a range of local visits within 
walking distance of the school, these include the town library, museum, King Georges Hall, 
Witton Park, local schools, churches, mosques as well  as local walks around the school. 
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THE EARLY YEARS/FOUNDATION STAGE 

 

 
 

When children come to school they may have had very different experiences and are at 
different development levels.  We give our younger children the chance to acquire and develop 
a range of skills, knowledge and concepts through practical activities as well as more formal 
learning.  Children learn through purposeful play and we give them the opportunity to 
experience a selection of materials, activities and equipment.  This helps them to develop 
socially, physically and academically. The children also have the opportunity to sit with a 
friend and have a healthy snack during the morning, a contribution to the cost of snacks 
would be appreciated from parents.  
 

 

 

 

 

 

 

 

 

 

 

 
 

To help your children to settle into school we have an induction programme.  This includes the 
children visiting school in the Summer term before they start school and a visit by the 
Foundation Stage staff to the children’s homes as well as a staggered start in the first term.  
All these measures help the children to adjust easily to school life and we have very few tears 
in our reception class. In the Reception classes children will be grouped according to the month 
of their birth and gender, however these groups could change as they move up to Year 1. 
Educational research has proved that twins achieve better when they are taught separately 
and as such it is the school’s policy that twins will be placed in separate classes. 
 
You, as parents , are your child’s first and most important teacher.  You can help your child to 
be ready for school  by listening to your child, asking and answering questions, teaching 
nursery rhymes and jingles and giving them the experience of visiting different places  
and meeting other people, e.g. the library, shops, parks, etc. 
 
One of our aims is to help children appreciate books and to read for enjoyment.  We ask you 
to read with your child.  Young children can only concentrate for short periods so make the 
learning situation as “fun-like” as possible. Parents will have the opportunity to take part in a 
series of workshops to support their children learning to read. 
 
We are very fortunate to have a team of staff in our Foundation Stage who work very closely 
together. This comprises of the Class Teachers and Special Support Assistants. 
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SCHOOL UNIFORM 

 

 
 

 
We encourage all our children to wear school uniform.  If you would like to buy a school 
sweatshirt or polo shirt they are available from Whittakers on Church Street. 
 
 

Wensley Fold School Uniform 
Navy Blue or Grey trousers or Skirt/Pinafore Dress  

Royal Blue Sweatshirt with school logo 
Pale Blue Polo shirt with school logo 

Black shoes (not trainers) 
 

PE Kit 
Black shorts 
White T-shirt 

Black Plimsolls 
 

PE Bags are available through school 
 

 
Training shoes are not allowed in PE lessons in the hall as they stop the children gripping on the 
apparatus and can cause accidents.  Also for reasons of safety and security jewellery is not to 
be worn for school. 
 

Junior children will have the opportunity to play football or other outdoor games during the 
Autumn and Winter terms and will need suitable footwear.  When the weather is cold the 
children will need warm clothing, if possible, a tracksuit. School hoodies are also available to 
purchase from Whittakers where our school uniform is sold. 
 

HAIR 
We request that children with long hair tie their hair back at all times and plain hairbands only 
are permitted. Extreme haircuts including tram lines and ‘Mohican type’ cuts are not permitted 
 

FOOTWEAR.  For health and safety reasons sensible shoes or sandals (not open-toed) should be 
worn in school -  NOT trainers or boots. 
 
If your children come to school in Wellington boots, they should bring a pair of shoes to wear 
indoors. 
 

LOST PROPERTY. 
Each term we have dozens of items of lost property the we cannot identify.   

 
PLEASE WRITE YOUR CHILD’S NAME ON ALL ITEMS OF  

CLOTHING BROUGHT TO SCHOOL 
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HEALTH AND WELFARE 
 

 
 

Drugs Education 
We are committed to safeguarding the health and well being of everyone in the school. The 
school recognises its vital pastoral role in promoting the welfare of the children in its 
responsibility, in partnership with parents, in preparing them for life beyond this school. In 
response to shared concerns, at local and national level, the school has a responsibility to 
educate children in a way which provides them with the knowledge, understanding and skills 
necessary to keep themselves safe in a world in which the misuse of drugs is prevalent. The 
school has a vital, pro-active role in these matters and the school’s Drug Policy outlines the 
management of any drug related incidents. 
 
School Health Service 
The Primary Care Trust supports medical care for the children.  In your child’s first year in 
school your child will be given a medical check at which  you will be invited to attend.  All the 
children are given routine hearing, vision and dental checks.  You will not normally be invited 
for these, but you will be notified of any problems. 
 
Medicines in school 
It is always better if you can administer medicines to your child yourself.  You are welcome to 
come into school to administer medicines at lunchtime.  Any medicines brought into school, 
such as inhalers, must be clearly labelled with your child’s name and class.  We do use a 
sticking plaster if a child is injured, so please let us know if you child is allergic to them.  To 
ensure your child has the best possible care, it is crucial we know if your child is asthmatic or 
has any other medical problems. 
 
Registered First Aiders 
All support staff and welfare staff are specially trained in Paediatric First Aid 
 
Staff will administer any prescribed medicines should you wish.  Parents will, however, have to 
complete a form authorising them to do so. 
 
Absences 
If your child is ill, please keep him or her at home until he/she is fit enough to take part in all 
our activities, including playtimes.  If your child is absent we ask that you telephone school by 
10.30 a.m. and leave a message on the absence line to explain the absence.  We have to keep 
records of the reasons for children’s absences and attendance records have to be included in 
our annual reports to you. 
 
We discourage parents from booking appointments during school time.   
 
Holidays in term time are NOT allowed and will be reported as unauthorised. Parents will be 
fined and ultimately lose their school place if they breach the policy on unauthorised leave. 
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 Sex Education 
Appropriate and responsible sex education is an important element in the work of schools in 
preparing pupils for adult life.  It calls for careful and sensitive treatment. Parents were fully 
consulted in the formulating of the school policy and copies are available from the Headteacher.   
 
Parents are key figures in helping their children to cope with the physical and emotional aspects 
of growing up and preparing for the challenges and responsibilities which sexual maturity 
brings.  The teaching offered by school should be complementary and supportive to the role of 
parents. 
 
At primary level, particular care and sensitivity is needed in matching teaching to the maturity 
of the pupils involved.  At this level, teaching should aim to help pupils cope with the physical 
and emotional challenges of growing up and give them an elementary understanding of human 
reproduction.  Pupil’s questions should be answered sensitively with due consideration for any 
particular religious or cultural factors when considering this topic. 
 
During their time in school the children will cover related topics within the structure of the 
Science part of the National Curriculum.  Pupils should be taught about life processes including 
growth and reproduction common to animals including humans.  They will also learn about the 
life-cycle of plants. Parents have the right to withdraw their child from all or any part of the 
school’s programme except for those elements  which are required by the National Curriculum 
orders. However, parents would be encouraged to make an appointment to discuss the matter 
with the Headteacher first.  
 
In addition to this, advice will be offered to children in Year 5 by the School Nurse on aspects of 
Growing Up. 
 
Fire Drills 
Fire Drills, in the form of evacuation from class areas, take place once per term. 
 
Health 
The school nurse visits on a regular basis.  It is the Nurse who contacts parents if a child needs 
attention.   
 
Asthma 
All children with inhalers must complete an Asthma Card in school listing triggers etc. Children 
will keep their inhaler in their classroom and be shown where to find them. THEY WILL HAVE 
IMMEDIATE ACCESS TO THEIR INHALER WHEN NEEDED.  Before leaving the main building 
for P.E., Games, School Trips, etc., inhalers are collected from the classroom by the class 
teacher. 
We also have 4 emergency inhalers based around school - these are not to replace children’s 
own inhalers which must be used in the first instance. 
 
Child Protection 
Because of day to day contact with children, schools are particularly well placed to observe 
outward signs of abuse, changes in behaviour or failure to develop.  Parents should be aware, 
therefore, that where it appears to a member of the school staff that a child may have been 
abused, the school is required, as part of the Child Protection Procedures, to report their 
concern to Blackburn with Darwen Children's Services immediately. 
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HEALTHY EATING 

 
 

School meals are prepared at school and these are home cooked, healthy options with a salad 
bar and fresh fruit served every day. A Halal menu is available every day. Drinks are also 
provided with the school meal.  We  provide tables for children who wish to bring sandwiches 
to school for their dinner-break, should you choose to provide your children with a packed 
lunch please will you ensure that the contents are healthy, balanced and do not include fizzy 
drinks, sweets or chocolates.  
 

Dinner money is payable weekly, in advance, on Monday morning.  Please send the money in 
a sealed envelope bearing the child’s name and class.  You will be informed of any changes in 
the cost of meals. At present the cost is £2 per day (£10 per week) - applicable to children  in 
Years 3-6 only. All children from Reception-Year 2 are entitled to a free school meal which is 
currently funded by a government grant. However if you are in receipt of income support/
housing benefit or your household income is less than £16000, then your child also qualifies 
for extra funding at school. Please contact school for further details. Every family that qualifies 
will receive a free school sweatshirt and polo shirt. 
 

Teachers are generally off duty at lunchtime, but the Headteacher (or her representative) is 
always on site.  The children are supervised throughout dinner time by our welfare assistants. 
 

Milk, Drinks and Playtime Snacks 
Milk is available in school each day for the infant children (£4 termly).  Water from the 
drinking fountains is available for all the children throughout the day and children in KS2 have 
water dispensers in their classrooms and are encouraged to bring in water containers to fill 
them up and to drink as much water as they need.  We allow the children to bring fresh fruit 
or vegetable as a playtime snack, this is provided free for infant children as part of the 
National School Fruit Scheme his goes some way to ensuring that the children meet the 
governments’ target of at least five pieces of fruit and vegetables a day!  
 

Breakfast Club 
Breakfast is the most important meal of the day and research has proved that children who go 
without breakfast quickly lose concentration and get tired. The school runs a fully supervised 
Breakfast Club in the school dining room from 8.00am each morning at a cost of £1 for 
cereal, toast and a drink. The children also have a range of activities available to occupy them 
before they start school. Reception children may only join Breakfast Club in January after they 
have spent a term in school. 
 

HEALTHY SCHOOLS 
 
At Wensley Fold we are fully committed to the National Healthy School Standards by 
promoting physical and emotional health through relevant information and equipping our 
children with the skills and attitude to make informed decisions about their health. We also 
recognise the need to provide both a physical and social environment that is conducive to 
learning. 
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ECO SCHOOL 
 

 

 

 
 

 

The school has been participating in the Eco Schools Project since September 2003 and, 
having been awarded the Green Flag in 2004, 2007, 2009,2012 and 2014 we are committed 
to informing and educating the children on environmental issues and how we can be more eco 
friendly. The school have also recently received a Green Planet Award in recognition of our 
Eco Activities, this is a credit to the staff and children. 
 
An Eco Committee , consisting of the school council (as pupil representatives), the 
Headteacher, the Eco Schools co-ordinator and a governor meets regularly .  Its purpose is to 
highlight areas where the school can improve their current level of environmental awareness 
and to suggest possible future Eco projects.  

 
We have drawn up an action plan to address the nine main areas of litter, waste minimisation, 
energy conservation, water, transport, global perspectives, biodiversity, healthy living and 
school grounds.  As a school we are currently working on ways in which to improve our 
performance in all of these areas. 
 
Litter 
We will take every opportunity to educate children on the scourge of litter and  litter wardens 
from the council have spoken to children about the problem in the area,  and all our children 
have had the opportunity of pledging their support to the Borough’s anti-littering campaign.  
Waste Minimisation 
The school as a whole is committed to recycling as much waste paper as possible and every 
two weeks this is collected by the paper recyclers.  We are also composting waste from fruit 
eaten at school  and there are compost bins at the side of the school playground.  
Energy and Water Conservation 
The school is committed on saving energy, closing doors, turning lights and electrical 
equipment off, and educating the children in conserving the earth’s precious resources. 
Transport 
Parents and children are encouraged to walk to school and the we operate a ‘Feet First Friday’ 
on the first Friday of every month whereby children are allowed to wear any footwear they 
want as along as they walk to school 
Healthy Living 
The school operates a healthy eating policy and fruit is provided on a daily basis for all of the 
children in Key Stage 1.  The school is also encouraging children on packed lunches to bring 
healthier food.   
School Grounds 
At Wensley Fold we are in the envious position of having beautiful grounds with plenty of 
room.  Over the past years improvements have been made through a school pond, woodland 
walk, play ground markings, forest area, Foundation Stage play area and a trim trail. The 
children will have regular opportunities to use the school grounds as a resource for learning, 
we ask that the children respect school grounds and keep off the grassed areas where flowers 
grow. 
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WHAT TO DO IF YOUR CHILDREN- 

 

 
 

 
ARE ABSENT? 
If children are absent from school for whatever reason, please inform the school by making a 
telephone call by 10.30 a.m and pressing Option 1. It is not enough for children or other child 
to give a verbal message. 
 
ARE LATE OR NEED TO LEAVE SCHOOL EARLY? 
If you know in advance that your children will need to leave school early or will be late for 
school for whatever reason, please inform us at the earliest possible opportunity, however we 
discourage parents from making appointments during school hours. If you collect children during 
school hours, please report to the office. 
 
If children are late for school, they must enter the building through the main entrance.  They 
must inform the office staff and their class teachers as soon as they arrive.  Late comers are 
expected to explain their lateness. 
 
 
 
BECOME ILL OR HAVE AN ACCIDENT? 
If a child is taken ill in school or is involved in 
an accident/incident, you will be informed as soon as 
possible.  In order to do this, please keep us informed  
of any changes in your emergency contact telephone 
number.  If the accident/incident is not serious enough 
for us to inform you by telephone, we will send a slip 
home with the child giving you details of what has  
happened. 
 
LOSE SOMETHING? 
We keep items found around school in the lost property boxes (one in the Infants and one in the 
Juniors).  If they have a name on them it will be given back to the child who has lost it. 
 
MOVE? 
Please inform school if your children will be leaving us because you are moving house or moving 
out of the area. You will need to complete a form which is available in the main office before 
taking up a place at another school. 
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PAYING MONEY INTO SCHOOL 

 

 
 

 
From September 2017 the school will be operating an almost cashless system to collect dinner 
money, milk money, trip money, clubs money, book & PE bags. This will be via an online 
payment system to enable parents to pay securely and will also safeguard  school staff by 
eliminating the need to hold large amounts of cash. 
 
For those parents who wish to order Grab 5s or a one off dinner for their child, payment 
through the office is still acceptable, however we do urge parents to credit their online account 
rather than pay cash. Parents will be issued with instructions in the Autumn Term. 
 
For Children’s University trips,  money will still be collected through the office until further 
notice. 
This must be sealed and clearly labelled as follows to avoid any confusion. 
 
         FAO Sara Burton 

Child’s Name 
Class 

Amount of Money Enclosed 
Reason for Payment 

 
This will ensure that the money is allocated to the correct person.  Thank you. 
 
JUBILEE TOWER CREDIT UNION 
 
Your child can also open an account with Credit Union, which is a non-profit making 
organisation. We encourage children to save on a regular basis and watch their pocket money 
grow with their own young savers book!!  A member of the organisation comes into school on 
Friday mornings at 8.30am and is available in the school entrance where children and adults 
can deposit money.  
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COMMUNICATION 

 

 
 
 
SCHOOL APP 
OurSchoolsApp is a personalised app which allows us to keep you all updated with school 
information, news and calendar events as well as a link to our facebook page. The online 
payment system is also linked to the app and is available for IOS and Android phones. 
When the app is updated with new information, including the weekly newsletter a push message 
notification will automatically be sent to your device to inform you. 
 
Instructions for download 
Using your device (iPhone, iPad, smart pad, tablet or android 
phone), visit the relevant market place (Apple Store or Google 
Play) 
Search for ‘OurSchoolsApp’ and download the app 
Once downloaded, use the search bar within the app and enter 
the postcode BB2 6LX or school name and hit search. 
Once the school name has been displayed, touch the screen on 
the name and confirm your choice by pressing OK. 
You will now be presented with the correct app for Wensley 
Fold. Congratulations! 
 
TEXT MESSAGING SERVICE 
A text messaging service is also operated at school and is used alongside the above app, vital 
information and reminders are sent via the text service so it’s important the parents download 
the app in order to receive the messages. 
 
WEEKLY NEWSLETTER 
A weekly newsletter is produced every week and uploaded to the website and the school app, 
the newsletter contains vital information for the week ahead including the lunch menu. We no 
longer print paper copies, however if any parent wants to purchase a paper copy there is a 
charge of 30p which goes to our annual nominated charity. 
 
FACEBOOK PAGE 
The school also has a dedicated Facebook page where information and events are uploaded, 
please search for Wensley Fold CE Primary Academy and like the page in order to follow it. 
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HOW CAN YOU HELP 

 

 
 

 
Ask your children at least once a week, about the special work they are doing.  They will be 
happy you are interested.  You may be able to send in something which will be useful. 
 
Always try to get your children to school at least ten minutes before school begins,  coming in 
late can upset children,  they may miss something important. 
 
Children who are not used to putting their belongings away at home will often mislay their 
equipment, such as P.E. equipment, at school. 
 
School does try to set standards of behaviour which may be difficult for some children to live 
up to.  Please support us and encourage good behaviour. 
 
Educational ‘jargon’ is often puzzling.  If we use terms which you do not understand, please 
ask us to explain. 
 
Please inform school if there are any alterations in your domestic or working arrangements. 
 
Help the school to achieve and maintain standards as a Healthy School and an ECO School. 
 
Please ensure that your children are supervised at all times so ensuring  
they are respecting our lovely school grounds. 
 
PLEASE KEEP US INFORMED OF ANY CHANGES IN YOUR HOME  
TELEPHONE NUMBER OR EMERGENCY CONTACT NUMBERS. 
 
Road Safety 
When crossing the road either coming to or going from, school we ask  
that you and your children cross with our Crossing Warden.   
This will encourage children to develop good habits before they are old 
enough to come to school on their own.       
Exercising Dogs on School Premises 
Please do not exercise your dog within our school grounds.   
This poses a serious danger to our children in the form of TOXOCARIASIS  
In children, infection occurs from playing in areas contaminated with  
dog excreta and putting unwashed hands in their mouths.   
Infection can lead to blindness. 
Smoking 
The Wensley Fold Campus which consists of the school and Space for Sport and 
Arts is a completely no smoking environment which includes the grounds.  PLEASE 
DO NOT SMOKE IN THE GROUNDS. 
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READING 

 
 
 

 

The children will bring their reading books 
home regularly.  On occasions, they might 
bring reading games or words to be learnt. 
 
You, as parents, should try to encourage 
your child to spend a little time each night 
on these activities, we do expect parents to listen to 
their children read at least three times a week and 
record it in your child’s reading record 
 
 

  
         

 
Talk with your child about their  
book, the pictures, the characters, the story so far and 
what might be happening.  Hear your child read 
part of the story.  The most important thing is to enjoy 
the book together. 
  
 
 

 
 
We have invested a great deal of money to buy a wide range of books from which 
children can choose.  We encourage children to choose their reading books 
independently, if they find they’re not enjoying a book, please do not hesitate - ask for 
it to be changed. 
 
 
If you would like to help with reading in school we run a programme called Better 
Reading Partners supporting children with reading. The partner hears a child read 3 
times a week for 10 weeks. Training is given on how to hear a child read and ask 
questions. The programme will be advertised in the weekly newsletter when available. 
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YES, THERE ARE SOME SCHOOL RULES 

 

 
 

 

 
1. In class we make it as easy as possible for everyone to learn and for the teacher to 

teach.  (This means arriving with everything that you need for that lesson, beginning and 
ending the lesson in a courteous and orderly way, listening carefully, following 
instructions, helping each other when appropriate and being quiet and sensible at all 
times). 

2. We all walk around school at all times. 

3. We certainly take care on the stairs. 

4. We look after our school, our trays, our toilets and our cloakroom. 

5. We do not drop litter - we pick up any litter we see. 

6. We keep off the grass verges as they can be slippery when wet and also flowers and 
plants grow there. 

7. We should respect each other and treat others in the way we would like to  be treated. 

8. We certainly do not take things which are not ours and respect other people’s property. 

9. We are a healthy school and do not bring in: 
  Canned/glass bottled drinks, 
  Chewing gum         Sweets 
 We also do not bring in: 
  Toys                        Games 
  Money   Mobile Phones 

9. We can wear watches but they must have a label with our name on. 

10. There are some things we never wear for school: 

   Jeans,   Nail Varnish, 
   All Jewellery,  Make Up. 
   (including earrings) Trainers 
 
11. We do not come to school with inappropriate hair styles or headbands. 
 
11.  As an Eco School we take care of our school grounds and environment. 
 
12.   We should accept that everyone is different but equally important. 
 
 

THANK YOU 
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COMPLAINTS PROCEDURE AND  

EDUCATIONAL CONTACTS 
 

 

Raising Concerns and Resolving Complaints 
 
From time to time parents, and others connected with the school, will become aware of 
matters which cause them concern. To encourage resolution of such situations the 
Governing Body has adopted a “School Complaints Procedure”. 
 
The procedure is devised with the intention that it will: 
 
• Usually be possible to resolve problems by informal means 
• Be simple to use and understand 
• Be non-adversarial 
• Provide confidentiality 
• Allow problems to be handled swiftly through the correct procedure 
• Address all the points at issue 
• Inform future practice so that the problem is unlikely to recur. 
 
Full details of the procedure may be obtained from the School Office. 
 
USEFUL ADDRESSES/CONTACTS 
 
CHAIR OF GOVERNORS  
Mr J Leigh 
Wensley Fold CE Primary Academy 
Manor Road 
Blackburn 
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PUBLIC ACCESS TO DOCUMENTS  

AND INFORMATION IN LEA  
MAINTAINED AND  

CONTROLLED SCHOOLS 
 

 
 

The following information, where appropriate, is available for inspection from the 
Headteacher. 
 
 
 1.  The Governing Body’s statement of curriculum aims. 
 
 2.  Any statutory instruments (including statutory orders for National 
     Curriculum subjects), curriculum and administrative memoranda 
     relating to powers and duties under Chapter 1 of the ERA (The 
     Curriculum) which are sent to schools by the Department for Education. 
 
 3.  Any published OFSTED reports which refer expressly to the school. 
  
 4.  Any curriculum guidelines currently used by teachers in the school. 
 
 5.  Any syllabuses followed whether for public examination or otherwise. 
 
 6.  A full copy of the arrangements for the consideration of complaints 
     about the school curriculum. 
 
 7.  The School’s agreed syllabus for RE. 
 
 8.  All school policy documents. 
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DATA PROTECTION ACT 

 

 
 

Schools, local education authorities and the Department for Education and Skills (the government 
department which deals with education) all hold information on pupils in order to run the education 
system, and in doing so have to follow the Data Protection Act 1998. This means, among other things, 
that the data held about pupils must only be used for specific purposes allowed by law. We are therefore 
writing to tell you about the types of data held, why that data is held, and to whom it may be passed 
on. 
 
The school holds information on pupils in order to support their teaching and learning, to monitor and 
report on their progress, to provide appropriate pastoral care, and to assess how well the school as 
whole is doing. This information includes contact details, National Curriculum assessment results, 
attendance information, characteristics such as ethnic group, special educational needs and any relevant 
medical information. 
 
From time to time we are required to pass on some of this data to the Local Education Authority (LEA), 
to another school to which the pupil is transferring, to the Department for Education and Skills (DfES), 
and to Qualifications and Curriculum Authority (QCA) which is responsible for the National Curriculum 
and associated assessment arrangements. 
 
The Local Authority uses information about pupils to carry out specific functions for which it is 
responsible, such as the assessment of any special educational needs the pupil may have. It also uses the 
information to derive statistics to inform decisions on (for example) the funding of schools, and to assess 
the performance of schools and set targets for them. The statistics are used in such a way that individual 
pupils cannot be identified from them.  
 
The Qualifications and Curriculum Authority uses information about pupils to administer the National 
Curriculum tests and assessments for Key Stages 1 to 3. The results of these are passed on to DfES in 
order for it to compile statistics on trends and patterns in levels of achievement. The QCA uses the 
information to evaluate the effectiveness of the National Curriculum and the associated assessment 
arrangements, and to ensure that these are continually improved. 
 
The Department for Children, Schools and Families uses information about pupils for statistical purposes, 
to evaluate and develop education policy and to monitor the performance of the education service as a 
whole. The statistics (including those based on information provided by the QCA) are used in such a way 
that individual pupils cannot be identified from them. The DCFS will feed back to LAs and schools 
information about their pupils where they are lacking this information because it was not passed on by a 
former school. On occasion information may be shared with other Government departments or agencies 
strictly for statistical or research purposes only.  
 
Pupils, as data subjects, have certain rights under the Data Protection Act, including a general right of 
access to personal data held on them, with parents exercising this right on their behalf if they are too 
young to do so themselves. If you wish to access the personal data held about your child, then please 
contact the relevant organisation in writing: 

- the Headteacher at Wensley Fold Academy 
- the DfE’s Data Protection Officer at DCFS, Caxton House, Tothill Street, LONDON, SW1H 9NA. 
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INSURANCE ARRANGEMENTS 

 

 
 

 
The school’s insurance arrangements in relation to children and parents are as follows:- 
 
 1. The school’s liability insurance arrangements provide protection for 
  the school in respect of damage for compensation made by any 
  person suffering bodily injury or damage to property due to some act 
  or error of the school. 
 
  These arrangements are in respect of the school’s legal liability only and  
  it should be noted that the school does not automatically accept 
  liability for any injury or damage which may occur as it would have 
  to be proved that they were responsible for the injury or damaged 
  suffered, i.e. that it was at fault. 
 
 
 2. Where any injury or damage to property arises due to some act or neglect 
  of a Third Party (i.e. some person or organisation) the person making the  
  claim would have to be directed towards the Third Party and not the  
  school. 
 
 
 3. If a child suffers bodily injury where no-one is at fault there would be no 
  legal grounds for pursuing a claim for compensation against either the  
  school or a Third Party. 
 
 
 
However, this is a risk which can be covered by your own Personal Accident insurance policy 
which may provide limited benefits in respect of injuries suffered by the insured person, 
regardless of legal liability.  Parents could arrange such cover on a general “all risks” basis 
applicable throughout the year or specifically for a particular event (e.g. a school visit).  It is 
understood that the National Confederation of Parent Teachers Associations has such an 
insurance available.  In any event, advice could be obtained from an Insurance Broker or 
Insurance Company. 
 
 
 
 
 
 

 

 



SCHOOL STAFF 
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Mrs Y Ghiwala  Admin Officer 

Mrs J G-Eshghi Clerical Officer 

Mrs S Burton Extended Schools Coordinator 

Miss A Coupe Support Assistant /Senior Midday Supervisor (Infants) 

Mrs S Isap Support Assistant/Senior Midday Supervisor (Juniors) 

Mrs N Hussain Support Assistant/Welfare Assistant 

Mrs Z Patel EYFS Support Assistant/Welfare Assistant  

Miss L Forbes EYFS Support Assistant/Welfare Assistant  

Miss L Thompson EYFS Support Assistant/Welfare Assistant 

Mrs P Gregson Support Assistant/Welfare Assistant 

Mrs M Sharif Support Assistant/Welfare Assistant  

Mrs A Gardener Support Assistant /Welfare Assistant  

Mrs A Majid Support Assistant/Welfare Assistant 

Mrs S Majid Support Assistant/Welfare Assistant 

Miss L Glover Support Assistant/Welfare Assistant 

Miss S Aslam Support Assistant/Welfare Assistant 

Miss A Issa EYFS Assistant 

Mrs I Younus  Support Assistant 

Mrs Z F Patel Support Assistant 
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Mrs S Saleem Support Assistant 

Mrs H Esat Support Assistant 

Mrs F Sadiq Support Assistant 

Miss M Bennison Support Assistant/Children’s University Admin 

Miss S Iqbal Support Assistant 

Miss L Siddiq Support Assistant 

Miss H Duerden Support Assistant 

Mrs B Holland  Support Assistant 

Mrs A Birney Support Assistant  

Miss T Abdul Family Support Worker 

Mr I Desai School Librarian 

Mr T Murphy Site Manager 

Mr A Bond Assistant Site Supervisor/Cleaner 

Ms J Timms Cleaner 

Mrs J Murphy Cleaner 

Mrs M Molvi Cleaner/Kitchen Assistant 

Mrs L Aspinall Cleaner/Kitchen Assistant 

Mrs J Parsons Cleaner/Kitchen Assistant/Breakfast Club Supervisor 

Mrs T Eastwood Catering Manager 

Mrs C Townend Assistant Catering Manager 

Mrs Z Patel Kitchen Assistant 

Mrs J Munshi Kitchen Assistant 

Mrs A Bux Kitchen Assistant 
 

 

 

 


